SECRETARY
(Candace Cage)
GS-318-5/6

Mail Sorting/Distributing
Reception/Phones
Travel
Time and Attendance
Correspondence Preparation
Filing and Records
Procurement-
Supplies/Equipment
Photocopying

Division of Diversity and Civil Rights

Region 1,

USFWS

CHIEF

(Dana Perez)
GS-260-13

EEO ASSISTANT
(Vacant)
GS-361-6

Statistical
Computation/Tracking
Office Automation
Presentation Graphics
Computer Program
Development
Computer Program Input
Selection Processing

AFFIRMATIVE
EMPLOYMENT OFFICER
(Mandy Olund)
GS-260-12

Affirmative Employment
Program
Student Programs SCEP/STEP
HBCU/HACU/TACU &
Faculty Initiative
Marketing/Outreach Tools
Workforce Statistics/Reports
EEO Training
Special Emphasis Programs
Systemic Barrier Analysis
DOI Diversity Strategic Plan

ACCESSIBILITY

COORDINATOR

(Angela Proffitt)
GS-260-7/9/11/12

Accessibility
Federally Assisted Programs

Federally Conducted Programs
AAP-People with Disabilities
R1 Site Evaluations
Transition Plans
State Title VI Audits
Disabled Veterans AAP
Accessibility Compliance Team
Environmental Justice/LEP

WORKFORCE RECRUITER
(Jerry Wells)
GS-343-12

Recruitment
Employment Outreach
Targeted Recruitment

Special Recruitment Initiatives
Workforce Recruitment Team
EEO & Recruiter Training
Position Management Planning
Federal Equal Opportunity
Recruitment Program

EEO Counselor
(Dianne Whitney)
GS-260-12

Conflict Resolution
Pre-Complaint Counseling
ADR/Mediation
Complaint Processing,
Resolution & Monitoring
EEO Training
Civil/Administrative Case
Coordinator w/Reg. Solicitor
Case Law Research
CORE
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